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	Vincennes Twp. Fire Department

Hazardous Materials Response Team

Standard Operating Procedures
	Reference No.

HM – NFPA 472

	
	No. of Pages: 9

	Subject:    Incident Command Checklist

	NAME OF IC:
	LAST UPDATE

11-21-01

	I. General Information

On all level I, II, & III, hazardous materials incidents an Incident Commander, designated (I.C.) will be dispatched.  The I.C. can be any Hazmat tech. The Incident Commander can relinquish command to any Hazmat tech with equivalent rank or higher. 

	II. Command Functions

1. Upon arrival at scene, notify on the radio to Central Dispatch and all incoming units, that the I.C. is in command and what fireground frequency to operate on.  If the I.C. changes notify Central Dispatch by radio who is now I.C.  Don I.C. vest to clearly identify who is in charge.

2. Using an area or vehicle establish an Incident Command post (designated Command) and operating perimeter for base of operations.  This area is to be clearly marked, and easily identified.  All news releases handled through the VTFD Public Information Officer must first be cleared by the I.C.

3. Appoint and Coordinate with Hazmat Operations Sector Officer for additional personnel, equipment, supplies, etc.  Coordinate with other agencies on scene for additional support in their particular line of expertise.  All emergency responders and their communications shall be coordinated and controlled through the Incident Commander.

4. All outside agencies and personnel reporting to the incident scene must first report to the

Incident Command Post, the Incident Commander will put in writing the name of the person, what agency they are with and what information that they have, and then contact the Hazmat Sector Officer with the information, the Sector Officer will then advise I.C. as to what area the person is to report to if any.

5. I.C. shall designate a Safety Officer who is knowledgeable in firefighting and rescue 

operations, hazardous substance handling and decontamination procedures.

6. I.C. shall follow as closely as possible the Incident Command Checklist to assure all sectors of operation and all command obligations have been addressed.

7. When the incident has been reclassified to a cleanup, and a cleanup contractor has been 

notified the Incident Commander may be relieved of command, and site control can be controlled by the Hazmat Operations Sector Officer who will stay on scene with no less than (1) one engine company until cleanup company arrives.
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	Vincennes Twp. Fire Department

Hazardous Materials Response Team

Standard Operating Procedures
	Reference No.

HM – NFPA 472

	
	No. of Pages: 9

	Subject:    Incident Command Checklist

	NAME OF IC:
	LAST UPDATE

11-21-01

	TYPE OF INCIDENT ______________________________________________

LOCATION _____________________________________________________

DATE _________________________ TIME ___________________________

HAZMAT OPERATION OFFICER ___________________________________

1.

	
 FORMCHECKBOX 
 INCIDENT COMMANDER IDENTIFIED BY VEST

 FORMCHECKBOX 
 HAZMAT OPERATIONS IDENTIFIED BY VEST

 FORMCHECKBOX 
 TEAM PERSONNEL ASSIGNED (by Operations Officer)

                                                                     NAME                                                TIME

Operations__________________________________ 
Safety       ___________________________________ 
Research Info________________________________
Recon      ____________________________________ 

Decon      ____________________________________
Entry        ____________________________________

Public Info____________________________________
Staging    _____________________________________
2.
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	PERSONNEL


	
	

	
	
	

	
	
	

	
	
	

	
	
	

	NOTES

3.
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	ISOLATE AREA AND DENY ENTRY          (Check all that are applicable)

 FORMCHECKBOX 
  ACCESS TO FACILITY BLOCKED

                               FORMCHECKBOX 
 CONFIRM WITH OPERATIONS               TIME_______

 FORMCHECKBOX 
  ACCESS TO BUILDING CONTROLLED BY FIRE DEPARTMENT

                               FORMCHECKBOX 
 CONFIRM WITH OPERATIONS               TIME_______

 FORMCHECKBOX 
  ACCESS ROADWAYS AND RAMPS BLOCKED

                               FORMCHECKBOX 
 CONFIRM WITH OPERATIONS               TIME_______

4.

	HAZARD AREA ISOLATED            FORMCHECKBOX 
    ROOM EVACUATED  TIME_______

                                                          FORMCHECKBOX 
   FLOOR EVACUATED TIME_______ 

                                                          FORMCHECKBOX 
   FLOOR ABOVE AND  TIME_______

                                                                   BELOW EVACUATED

                                                          FORMCHECKBOX 
   ENTIRE BUILDING /    TIME_______

                                                                   FACILITY EVACUATED

5.

	 FORMCHECKBOX 
   ISOLATION DISTANCES – HOT AND WARM ZONES ESTABLISHED

         OBTAIN FROM INFORMATION  - ADVISED ALL SECTORS TIME______

 FORMCHECKBOX 
  EVACUATION OF EXPOSEURES REQUIRED?  YES______NO_______

         BASED ON SITUATION – OBTAIN DISTANCES FROM TECH SUPPORT

         ADVISED OPERATIONS / LAW LIAISON                             TIME_______

6.              

	 FORMCHECKBOX 
 BUILDING HVAC SYSTEM – SHOULD IT BE SHUTDOWN?  YES____NO____



	 FORMCHECKBOX 
 TEAM LEADER AND SAFETY ADVISED OF THE HOT AND WARM

        ZONES EVACUATION DISTANCES                                      TIME_______



	 FORMCHECKBOX 
 TRAIN TRAFFIC STOPPED – CONFIRM WITH RAIL DISPATCHER

        AND HAZMAT OPERATIONS                                                 TIME_______



	 FORMCHECKBOX 
 ACCESS TO TRACKBED RESTRICTED BY RAIL POLICE CONFIRM

       WITH HAZMAT OPERATIONS                                                TIME_______



	 FORMCHECKBOX 
 INTEGRITY OF CONTAINER / RAILCARS CHECKED         TIME_______



	 FORMCHECKBOX 
  UTILITIES LOCKOUT / TAGOUT CONFIRMED                    TIME_______

 FORMCHECKBOX 
  IS THIS A CONFINED SPACE ENTRY?  YES____NO____TIME_______

                     If yes, Implement Confined Space Checklist
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	STAGING AREA AND CONTROL ENTRY    (Check all that are applicable)

 FORMCHECKBOX 
 HAZMAT STAGING AREA DESIGNATED  (AWAY FROM COMMAND POST)

         LEVEL III EQUIPMENT
         FORMCHECKBOX 
  MANPOWER, HAZMAT TECHS                                     TIME_______

         FORMCHECKBOX 
  BREATHING AIR SUPPLY UNITS                                 TIME_______

         FORMCHECKBOX 
  MEDICAL SUPPORT                                                      TIME_______

7.

	 FORMCHECKBOX 
  HAZARD AREA ELECTRIC SERVICE DE-ENERGIZED       TIME_______



	IDENTIFY MATERIALS

 FORMCHECKBOX 
  SHIPPING DOCUMENTS OBTAINED                                    TIME_______

 FORMCHECKBOX 
  DERAILED CARS IDENTIFIED – CONFIRM NUMBERS OF RAILCARS

        STILL ON TRACKS AT EACH END OF THE DERAILMENT 

                                                                                                         TIME_______

 FORMCHECKBOX 
  CONTACT WITH TRAIN CREW OR ON-SCENE REPRESENTATIVES

                                                                                                         TIME_______

8.



	NAME
	COMPANY
	ONSCENE TIME

	
	
	

	
	
	

	
	
	

	
	
	

	 FORMCHECKBOX 
  MSDS AND PRE-PLANS OBTAINED                                    TIME_______



	 FORMCHECKBOX 
  MANUFACTURER CONTACTED FOR INFORMATION

        ADVISE IF RESPONSE TEAM ENROUTE                            TIME_______



	 FORMCHECKBOX 
  OCCUPANCY / CONTENTS OF VEHICLES / INTERIOR

        EXPOSURES IDENTIFIED                                                     TIME_______



	 FORMCHECKBOX 
  SHIPPER CONTACTED FOR INFORMATION                       TIME_______

       

	 FORMCHECKBOX 
  LOCATION OF ANY OTHER HAZMAT IDENTIFIED              TIME_______



	 FORMCHECKBOX 
  CONTENTS OF NEARBY TRUCKS, BUILDINGS, BOXCARS

        TANKERS, AND OTHER CONTAINERS IDENTIFIED           TIME_______

9.

	CHEMTREC PHONE NUMBER 800-424-9300
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	EVALUATE HAZARDS AND RISKS      (Check all that are applicable)

 FORMCHECKBOX 
  INTEGRITY OF INVOLVED CONTAINER CHECKED

        HAZARDS EVALUATED                    FORMCHECKBOX 
  <HEALTH>                    TIME_______

                                                          FORMCHECKBOX 
  <FLAMMABILITY>        TIME_______  

                                                          FORMCHECKBOX 
  <REACTIVITY>             TIME_______

                                                          FORMCHECKBOX 
  <SPECIAL HAZARDS> TIME_______ 

 FORMCHECKBOX 
  IS THE ISOLATED AREA (HOT ZONE) ADEQUATE?          TIME_______

10.                                                    

	 FORMCHECKBOX 
  LIKELY HARM WITHOUT INTERVENTION (ESTIMATED)  

                                YES_______  NO_______                              TIME_______



	 FORMCHECKBOX 
  FULL SCALE EVACUTION NECESSARY

                                YES_______  NO_______                              TIME_______

        IF YES, ADVISE ALL SECTORS

	 FORMCHECKBOX 
  DECONTAMINATION  

        RECOMMENDATION OBTAINED FROM INFORMATION    TIME_______ 

                                                                            

	 FORMCHECKBOX 
  ALL SECTORS ADVISED OF CURRENT STATUS               TIME_______



	 FORMCHECKBOX 
  OPERATIONS, SAFETY, AND DECON ADVISED OF 

        CURRENT STATUS                                                                TIME_______



	 FORMCHECKBOX 
  IS HELICOPTER NECESSARY FOR AERIAL SURVEILLANCE?



	CHOOSE PROTECTIVE CLOTHING & EQUIPMENT (Check all that are applicable)

 FORMCHECKBOX 
  PROTECTIVE CLOTHING

        RECOMMENDATION OBTAINED FROM TECH INFO          TIME_______



	 FORMCHECKBOX 
 DECONTAMINATION AREA ESTABLISHED

       COORDINATED WITH OPERATIONS, DECON, EMS          TIME_______



	 FORMCHECKBOX 
  PERMISSION OBTAINED FROM INCIDENT COMMANDER

        FOR RECON OPERATIONS

        COORDINATED WITH OPERATIONS, SAFETY, DECON    TIME_______



	 FORMCHECKBOX 
  MONITOR RECON TEAM COMMUNICATIONS                    TIME_______



	 FORMCHECKBOX 
  RECON TEAM DEBRIEFED / DATA RETRIEVED                 TIME_______



	NOTES
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	COORDINATE INFORMATION                    (Check all that are applicable)

 FORMCHECKBOX 
  HAZMAT TEAM BRIEFED ON CURRENT STATUS

        CONFIRM WITH OPERATIONS                              FORMCHECKBOX 
          TIME_______

 FORMCHECKBOX 
  MEET WITH ON – SCENE REPRESENTATIVES

        DO THEY HAVE THE CAPABILITY OF HANDLING 

        THE INCIDENT?                                                       FORMCHECKBOX 
          TIME_______

 FORMCHECKBOX 
  TEAM MEETINGS CONDUCTED

        TACTICAL OPTIONS REVIEWED / DISCUSSED   FORMCHECKBOX 
          TIME_______

12.

	1.
	

	
	

	
	

	2.
	

	
	

	
	

	3.
	

	
	

	
	

	 FORMCHECKBOX 
  MANUFACTURER RESPONSE TEAM AND RAILROAD OFFICIALS

        MET WITH TO DETERMINE THEIR PLAN OF ACTION       TIME_______

 FORMCHECKBOX 
  INCIDENT COMMANDER ADVISED OF THE TACTICAL OPTIONS 

        AND RECOMMENDATIONS                                                   TIME_______

 FORMCHECKBOX 
  FULL BRIEFING REQUESTED WITH HAZMAT TEAM, INCIDENT

        COMMAND STAFF, AND OUTSIDE AGENCIES / CONTRACTOR

        REPRESENTATIVES                                                              TIME_______

 FORMCHECKBOX 
  OUTLINE – OPTIONS

                           COURSE OF ACTIONS

                           RESPONSIBILTIES AND ROLES OF EACH GROUP
13.

	NOTES
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	CONTROL SPILLS AND STOP LEAKS           (Check all that are applicable)

 FORMCHECKBOX 
  ALL HAZMAT SECTORS / PERSONNEL PREPARED FOR OPERATIONS



	 FORMCHECKBOX 
  PERMISSION OBTAINED FROM INCIDENT COMMANDER

        TO COMMENCE OPERATIONS                                             TIME_______



	ENTRY

 FORMCHECKBOX 
  DECON SECTOR READY

 FORMCHECKBOX 
  MONITOR ENTRY TEAM COMMUNICATIONS                    FREQ_______

 FORMCHECKBOX 
  COORDINATE WITH SAFETY DURING ENTRY OPERATIONS

 FORMCHECKBOX 
  MONITOR RAILROAD OPERATIONS

 FORMCHECKBOX 
  MONITOR ENTRY AND DECON TEAMS REHAB

 FORMCHECKBOX 
  SCHEDULE ESTABLISHED FOR ROTATION OF WORKING HAZMAT

        PERSONNEL AT THE SCENE

14.

	DECONTAMINATION                                         (Check all that are applicable)

 FORMCHECKBOX 
  DECON AND RESOURCE NEEDS COORDINATED DURING

        OPERATION – READY TO START DECON                          TIME_______

15.

	TERMINATION                                                     (Check all that are applicable)

 FORMCHECKBOX 
  LEVEL III DEBRIEFING COMPLETED                                   TIME_______

 FORMCHECKBOX 
  LEVEL II DEBRIEFING COMPLETED                                    TIME_______

16.

	NOTES



	200 ICS 

     FORM
	17.  PREPARED BY (Name and Position)
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	SECTION FUNCTIONS

	HAZMAT OPERATIONS SECTOR OFFICER

· ESTABLISH INITIAL ISOLATION ZONE

· ESTABLISH INITIAL EVACUATION ZONE

· ESTABLISH INITIAL DECON ZONE

· RE-EVALUATE ISOLATION AND DECON ZONE

· ESTABLISH EMS ZONE

· ESTABLISH PROTECTIVE CLOTHING GUIDELINES

· ESTABLISH RECON TEAM

· COMPLETE HAZARD AND RISK EVALUATION

· COMPLETE BRIEFINGS

· CONTROL PRODUCT (IF NECESSARY)

· COMPLETE TERMINATION PROCEDURES (MEDICAL EVALUATIONS, CHECKLISTS, DEBRIEFING)

· COORDINATE WITH TEAM LEADER AND INFORMATION

INFORMATION (INFO)

· ID MATERIALS INVOLVED

· ASCERTAIN HAZARDS

· COMPLETE WORKSHEETS

· BRIEF SECTOR COMMANDER

· COORDINATE WITH TEAM LEADER AND ALL SECTORS

SAFETY

· CONTROL HAZARD ZONES

· CONTROL POSITIONING OF APPARATUS AND EQUIPMENT

· CONTROL HAZARD OPERATIONS PERSONNEL

· DEVELOP SITE SAFETY PLAN

· COMPLETE WORKSHEETS

· COORDINATE WITH TEAM LEADER, INFORMATION AND DECON

RECON

· ACQUIRE AND CHECK PROTECTIVE CLOTHING

· ACQUIRE AND CHECK RECON EQUIPMENT (CLIPBOARD, PENCILS, BINOCULARS, TELESCOPE, CAMERA(S), HELICOPTER, ETC.)

· CHECK SCBA

· TAKE VITALS (EMS)

· COMPLETE WORKSHEET

· COORDINATE WITH TEAM LEADER, HAZMAT OPERATIONS, DECON INFORMATION AND EMS
DECON

· MAKE SITE SELECTION

· ACQUIRE PROTECTIVE CLOTHING
	· SET UP SHOWER(S), SOLUTION DISPOSAL CONTAINERS, RUN – OFF CONTROL COORDINATE WITH SAFETY

· RECORD DECONNED PERSONNEL AND EQUIPMENT
· COMPLETE CHECKSHEET
· COORDINATE WITH TEAM LEADER, INFORMATION AND EMS
RESOURCES

PROVIDE:

· RESEARCH MATERIALS

· COMMUNICATIONS EQUIPMENT

· PROTECTIVE CLOTHING

· MONITORING AND DETECTION DEVICES

· APPROPRIATE HAND / POWER TOOLS

· CONTROL EQUIPMENT

· EXTINGUISHING AGENTS

· NEUTRALIZING AGENTS

· ABSORBENTS / DIKING MATERIALS

· DECON SUPPLIES

· COORDINATE WITH TEAM LEADER, HAZMAT OPERATIONS, RECON / ENTRY, INFORMATION AND EMS
ENTRY

· CHECK CHARTS / WORKSHEETS

· ACQUIRE PROTECTIVE CLOTHING

· CHECK SCBA

· TAKE VITALS (EMS)

· CHECK PROTECTIVE SUIT

· VERIFY COMPATIBILITY

· SEAL SUIT

· CHECK COMMUNICATIONS EQUIPMENT

· COMPLETE CHECHLIST

· COORDINATE WITH TEAM LEADER HAZMAT OPERATIONS, DECON AND INFORMATION

EMS

· MAKE SITE SELECTION

· ESTABLISH TREATMENT / TRANSPORTATION AREAS (WHEN NECESSARY)

· PROVIDE PROTECTIVE CLOTHING

· ESTABLISH FIELD – TO – HOSPITAL PHONE

      / RADIO LINK

· SUPERVISE EMS OPERATIONS

· PROVIDE LITTER BEARERS

· PROVIDE EMS SUPPLIES

· SUPERVISE PATIENT TRANSPORT

· COORDINATE WITH TEAM LEADER AND INFORMATION
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