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	Vincennes Twp. Fire Department

Hazardous Materials Response Team

Standard Operating Procedures
	Reference No.

HM – NFPA 472

	
	No. of Pages: 6

	Subject:    INCIDENT RECORDING

	NAME OF RECORDING OFFICER:
	LAST UPDATE

11-21-01

	I. General Information

On all level III hazardous materials incidents, a RECORDING OFFICER may be assigned.  This person will also assist in recording and documentation of the incident, and will also help set-up communication.

	II. Recording functions
1. Establish a command and control frequency.

2. Establish an Operational / Hazard frequency.

3. Monitor other radio frequencies for radio traffic and log information.

4. Establish a command post.

5. Establish a Medical / EMS frequency.

6. Establish a Law Enforcement frequency.

7. Representative from each agency must remain at the Command Post

8. If multi-frequencies are used with-in an agency, a representative from that sector should be at the Command Post.

9. A signal of “Mayday” is a emergency signal.  All radio traffic should stop to determine the emergency.
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                UPDATED 11-21-01

	INCIDENT BRIEFING


	1.  INCIDENT NAME
	2. DATE PREPARED
	3. PREPARED

	4.  MAP SKETCH



	210 ICS FORM
	5. PREPARED BY (NAME AND POSITION)
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	CURRENT ACTIONS


	1.  INCIDENT NAME
	2. DATE PREPARED
	3. PREPARED

	4. SUMAMRY OF CURRENT ACTIONS
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	5. PREPARDED BY (NAME AND POSITION)
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	AGENCY SIGN IN REPORT


	1.  INCIDENT NAME
	2. DATE PREPARED
	3. PREPARED

	ON SCENE TIME
	4. NAME / TITLE
	5. ORGANIZATION
	6.  PHONE NUMBER
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	7.  PREPARD BY (NAME AND POSITION)
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	AGENCY SIGN IN REPORT


	1.  INCIDENT NAME
	2. DATE PREPARED
	3. PREPARED

	4. BASIC RADIO CHANNEL UTILIZATION



	SECTOR / TEAM


	FUNCTION


	ASSIGNMENT


	CHANNEL


	REMARKS
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	RADIO TRAFFIC


	1.  INCIDENT NAME
	2. DATE PREPARED
	3. PREPARED

	MILITARY TIME                                                                 4. COMMUNICATIONS LOG                                                                          PAGE          OF
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	5. PREPARED BY (NAME AND POSITION)
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