KNOX BOX PROCEDURES
Purpose

To provide a policy for the secure use of the Knox Box Key System by Vincennes Township Fire Department personnel.

General

The Knox Box system allows rapid entry into structures without causing damage.  It also reduces department liability due to lost or duplicated individual occupancy keys.  Security is an important part of this system.  The loss of a Knox Box key compromises the security of the system and will be investigated.

Procedures for Installation

1.  The property owner may obtain an application for the Vincennes Township                  Fire Department   The form should be completed by the property owner and     forwarded with a check for the amount of the box to the Knox Company.
2. Upon receipt of the box the company shall contact the Vincennes Township Fire Department to arrange a meeting to decide where the box will be located.  After installation the fire department will meet with the owner to lock the keys in the box.

Procedures for Access and Security

1. A Knox Box key shall not be loaned to nay person.

2. Knox Box keys shall be secured on department apparatus in a secure Knox Company Sentra Loc.

3. When a Knox Box entry is necessary the senior member of the apparatus will request that dispatch unlock the apparatus Sentra Loc.  The department member making the request shall identify themselves to dispatch using their assigned department radio I.D. number.  The radio in the apparatus must be on VTFD talk group for the unlocking to occur.

4. As soon as possible the Knox key is to be returned to the Sentra Loc and dispatch is to be notified that the Knox key has been secured in the apparatus.  The person securing the key shall identify themselves to dispatch using their department I.D. number.

5. Vincennes Township Fire Department personnel utilizing the Knox system for entry shall be responsible for either securing the premises or turning it over to a responsible property representative.
6. A written report shall be forwarded to the fire chief anytime that a Knox System key has been lost or unaccounted for.
